


GO TO HTTP:// BOOKSTORE.POTSDAM.EDU 

Go to Textbook Tab 

 click on order 

textbooks 



READ  
THE DETAILS 



SELECT TERM, DEPARTMENT, COURSE/SECTION 

Add each course, which will then appear 

in the current course list 



COMPARE & CHOOSE FORMAT & RETAILER 

Click add to cart 

When you decide 
Buying from another retailer? 

You will be taken to their 

website to order with a credit 

card; you can’t use Bear 

Express 

Click on 

each book 

to view 

purchase 

options 
(format, cost, retailer) 



CHECKOUT PROCESS 

You must check out 

from each 

retailer individually 



COLLEGE STORE CHECKOUT: 

Verify Preferences



COLLEGE STORE CHECKOUT: 



ALMOST THERE………..   
LOG IN OR  
CREATE 
AN ACCOUNT 
TO PAY AND  
CHECKOUT 

Register as  customer and you’ll get periodic 

special offers and email reminders. 

No password needed if checking out as a guest



CHOOSE PICK UP OR SHIP 

We'll notify you about 
where you'll pick up 
your books.  

We recommend that you don’t try 

and ship your  books 9 days prior 

to the start of classes- they may 

not reach you in time to bring 

them with you. 



CUSTOMER INFO

Your billing address must 
match your credit card 
information. A Credit Card is 
required for the security 
deposit when renting 
textbooks.



PAYMENT TYPE 

Choose Payment

Submit Payment!



DONE!!!            CHECK YOUR EMAIL! 

• YOU WILL GET AN EMAIL VERIFYING YOUR ORDER- MAKE SURE YOUR SPAM FILTER ALLOWS EMAILS FROM 
lakelj@potsdam.edu

• YOU WILL GET UPDATES ON ANY PRICE CHANGES IN YOUR ORDER VIA EMAIL

• YOU WILL GET INFORMATION ON TEXTBOOK  PRE- PACK PICK-UP LOCATIONS AND TIMES

• JOIN US ON FACEBOOK OR INSTAGRAM FOR UP TO DATE BUYS AND SPECIALS @COLLEGESTOREPOTSDAM 

mailto:collegestore@potsdam.edu
http://www.facebook.com/CollegeStorePotsdam
@collegestorepo



